Approved For Release 2002i 


di/sir.j. 

ipt!84J)0780R000900040029-0 

ISHUBlIHmE 

INTERNAL USE ONLY D , 

3 

MEMORANDUM FOR : Director oi Central lnteiligeaFel L E 


SUBJECT 


: If 65 Annual Awards Ceremony 


1. This memorandum submits a recommendation for your apf roval. 
Such recommendation U contained in paragraph 6. 

2. In 1961 » the Agency adopted a Dongevity Awards Program 
providing Certificates of Service to bo awarded to employee* upon t|ei? 
completion of tea years of Agency service and et five-year intervale tbare- 
after (i. e. , 15, 20, 25 years). The Certificate*, for each period of service 
are similar in design, the difference being in the color of the Agenet a sal 
A sample 10-year Certificate it aitaclustl at Tab A 

5. It has been the castor, for the Director to present these 
Certificates personally to a representative group of about 15 ) emplo) us in 
a special ceremony held each y ear os It September (the Agency's 
anniversary) in the Headquarters .Audits slum. The audience at these 
ceremonies includes an additional 22 S employees who have earned st > vice 
certifies tee and who, with other employees who cannot be included in die 
Agency ceremony receive thnli certificates in separate ceremonies 
subsequently conducted in each Direct ofate. (The 1965 list of Certif.cate 


i*a turday this year, we propose to conduct the c ? remony on Friday. 

17 September. 

4. Over the past few years. the longevity Awards Ceremony 3mn 
been extended in scope to provide additional recognition to employees who 
have won Public Service Awards during the year (National Civil Service 
Dengue Award, Federal Woman's Award, etc. ) and the recipient of the 
Studies in intelligence Award. This year we propose in addition, no 
mention the names of Agency chauffeur# who have won Safe Driver Awards 
from the National Safety Council. 

5. The Annual Awards Ceremony is simple and dignified. The 
Executive Director and Deputy Directors are platform guests. The Director 
of Personnel serve® as "Master a.' Ceier, omens”. The Director males a 
few appropriate remarks in addition to presenting she individual certificates 
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The Chorale provides music and the Garden Club contributes floral 
decorations. Official photograph* arc taken. The entire ceremony take® 
about an hour. (The program for the 1964 ceremony i» attnched at 'Jab B 
for reference. ) 

6. It is recommended that planning for the 1965 Annual Awards 
Ceremony proceed in accordance with previously established practices with 
the understanding that it will be held on Friday, 17 September and that the 
Director will participate if available. 


/'»/ Emmett D. Echols 
Emmett D. EcholB 
Director of Personnel 


Concur: 


W Bn K„ Whit* 24 JUN 1965 

Deputy Director Date 

for Support 


The recommendation in paragraph 6 is approved. 
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REMARKS: 


Recommend your concurrence. 
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